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1. OOmue MoJI0KeHUA

1.1. 1t opranuzanuu Habopa oOydaroIiuxcs, NMpUeMa JOKYMEHTOB MOCTYHAIOIIUX B
yacTHOe MpodeccHoHalbHOEe O00pa3oBaTeiabHOe YyupexaeHue «MarHuTOropcKUil —KOJUIeK
coBpeMeHHOro obpaszoBanus» (manee UIIOY «MKCO»), mnpoBefeHHs BCTYIHTEIbHBIX
UCIBITAHUM M 3a4MCIEHUs B COCTaB oOydaromuxcs opraHusyercss Ilpuemnas komwuccus.
Hacrosiee IlonokeHue ompenenser 1ead W 3a7add, a TaKKe pPErJIaMEHTUPYET COCTasB,
IIOJIHOMOYMS U MOPSIOK AedaTenbHocTy [IpuemMHol komuccuu.

1.2. [lpuemnast kKoMuccusi B paboTe pyKOBOACTBYETCS:

e  DenepanbabiM 3aKk0HOM OT 29.12.2012 No 273-@3 «O6 obpa3oBanuu B Poccuiickoit
denepanuny;

e mpukazoM MunoOpuayku Poccun ot 23.01.2014 Ne 36 «O06 yrBepxkneHuu Ilopsaka
npuemMa Ha oOydyeHMe IO 00pa30BaTEbHBIM IpOrpaMMaM CpeAHEro NpogecCHOHATBHOIO
00pa3oBaHU;

e mpukazoMm MunobpHayku Poccum ot 14.06.2013 Ne 464 «O6 yrBepxaenun [lopsiaka
OpraHM3alMl U OCYIIECTBJIEHUS O0pa30BATEIbHOM JESATENBHOCTH IO 00pa30BaTENIbHBIM
porpaMMaM CpeJIHEro MpoQecCHOHATBHOTO 00pa30BAHUY;

e VYcrasom UIIOY «MKCOy;

e  IIpaBMJAMHU IpHEMa B 00pa30BaTEIbHYIO OPraHU3alMIO B TEKYILEM IOJ1Y;

o HacrosmuM [lonoxenuem;

e VHBIMHU JIOKAJbHBIMH HOPMATHUBHBIMH aKTaMH, YTBEPXKIACHHBIMH PYKOBOIUTEIEM
00pa30BaTeIbHONW OpraHu3aIUH.

1.3. OcHoBHoI 3ama4eii [IpuemHoO# KOMHCcHU siBIsIeTCst 0OecTieueHne COOI0ICHHS TTpaB
rpaxxaaH Ha oOpa3oBaHme, ycraHOBJICHHbIX Kouctutymueit Poccwuiickoii ®Denepanmu,
3akoHoaarenbcTBOM Poccuiickoit ®denepanuu, INIACHOCTH U OTKPBITOCTU IPOBEACHUS BCEX
pouLeayp rnpuema.

1.4. CocraB IlpuemMHOi KOMHMCCHHM YyTBEp)KIaeTcs IpukazoM gupekropa YIIOY
«MKCO», xoropslii sBisieTcs npeacenarenem llpueMHol komuccuu.

1.5. Paboty IlpuemMHON KOMHUCCHM U JAEIONPOM3BOJICTBO OPraHU3YeT OTBETCTBEHHBIN
CEKpeTaph, KOTOPBIN HA3HAYAETCS JUPEKTOPOM KOJUIEAKA U3 YKMCIIA IIPENIOAAaBaTENEH.

1.6. [Ipu HaMMUMM BCTYNMUTENBHBIX UCTIBITAHUN, BO BpeMs MX MPOBEACHUS U 3aUUCIICHUS
B 00pa3oBaTelIbHYI0 OpraHM3alMI0 BKIIIOUEHHbIE B cocTaB [IpueMHON KOMHUCCUU COTPYIHUKHU
o0pa3oBaTeNbHON OpraHu3aliM HE MOTYT HaxOJIUThCS B OTIYCKaX WM CIYKEOHBIX
KOMaHJAMPOBKaX.

2. J10JZKHOCTHBIE 00s13aHHOCTH cOTPYAHMKOB [IpueMHoi KoMuccHn

2.1. Ilpeacenarens [IpuemHol KoMuccUu:

- PykoBonur gesrensHOCTBIO IIpreMHON KOMHMCCHM, NPEAMETHBIX 3K3aMEHALMOHHBIX U
aneJIIIUOHHON KOMUCCHIA, OCYIIIECTBIISIET KOHTPOJIb 32 UX pabOTOM.

- PykoBoautr  pa3paboTKOM  HOPMATUBHBIX  JIOKYMEHTOB,  PErjJaMEeHTHPYIOIIUX
neaTenbHOCTh [I[puemMHol KOMHUCCHU.
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- Hecer oTBeTcTBEHHOCTH 3a COONIOJICHMEM TMpaBWJI IpHEMa B 0Opa30BATENbHYIO
OpraHu3allMl0 M JPYrUX HOPMATHUBHBIX JIOKYyMEHTOB IO ()OPMUPOBAHMIO KOHTHHICHTA
CTYJEHTOB.

- Y1Bepxaaer rpaguk padotel [IpuemHoll komuccun 00Opa30BaTEIbHOW OpraHU3aluy U
IUTaHbl MaTEPUAILHO-TEXHUYECKOr0 00ecrieueH s pruema.

- Pacnipenensier o6s3aHHOCTH MeXAY WieHaMu [IpueMHON KOMHCCHH.

- YuacTByeT B cOOECE0BaHUH C TIOCTYHAOIIUMU (IPH HEOOXOAUMOCTH).

- [IpoBomuT mpHeM TpakAaH IO BONpPOCaM TIOCTYIUIGHHUS B 00pa3oBaTENbHYIO
OpraHHU3aLuIo.

2.2. OTBeTCTBEHHBIN cekperapb [IpueMHoi koMuccuu:

- 'OTOBUT mNpOEKTHI NpPHUKA30B, KacaroLMecs OpraHu3aluyd M IIPOBEICHUSA IIPHEMA,
TFOTOBUT IPOEKTHI JOKYMEHTOB, PErilaMeHTUPYIOIIUX padoTy [IpuemMHoi koMuccuu.

- YyacTByeT B pa3paOoTKe IUIaHA MEpPONPHUATHHA 110 OpraHU3alUK IpueMa CTYIAECHTOB U
€ro peaau3aly, OpPraHU3yeT aruTalloOHHYI0 U mpodopueHTaunoHHy padoty IlpuemHoi
KOMUCCHH.

- Kontponmupyer  odopmiieHHe  y4eTHO-OTYETHOH  JOKyMEHTAlMd IO  TMpPHEMY,
NPaBUIBHOCTh OPOPMIICHHSI IMYHBIX JIEJT TOCTYMAIOINX.

- Bener nepenucky no Bonpocam rnpuemMa 1 HeCeT 32 He€ OTBETCTBEHHOCTb.

- OGecrieunBaeT COCTABJIEHHME CHUCKOB JIMIl, JONYUIEHHBIX K BCTYHHTEIbHBIM
UCIIBITAHUSIM ([IPU UX HATWYUU) U JOBEJCHUE MX IO CBEICHHUS MOCTYIAIOIINX.

- Opranu3yer npoBe/IcHHE BCTYNUTEIbHBIX UCOBITAHUN (TIPH MX HAJIWYUH), Pa3MEIICHUC
9K3aMEHALIMOHHBIX TPYIIIL.

- Opranusyer NoAroToBKy OJaHKOB JoKyMeHTauuu [IpuemMHON KoMHCCHU, OPTaHU3YET U
KOHTPOJIUPYET TUPAKUPOBAHUE IK3aMEHALMOHHBIX MaTEPUAJIOB B HEOOXOAUMOM KOJINYECTBE.

- Opranmsyet oopmiicHUE U 00ecCTieYeHne HEOOXOAMMBIM 000PYIOBAHUEM ITOMEIICHUN
uist pabdotel [lpueMHO#N KomMHCCcHM, ayIUTOPUN Ul MPOBEACHUS BCTYNUTENBHBIX HCIBITAHUN
(npu HATTMYKH).

- OGecrneunBaeT COXpaHHOCTh JOKYMEHTOB U uMyliecTBa [IpueMHol KoMHuCCUH.

- Opranusyer NOJArOTOBKY U cAady JOKyMeHTOB [IpreMHON KOMUCCUH B apXUB.

- YyacTByeT B coOece0BaHUsX C MOCTYMAOIIUMHU.

2.3. YUnensl [Ipuemnoii komuccuu:

- PaboTaroT noa pykoBOACTBOM OTBETCTBEHHOT'O cekperaps [IpuemMHol komuccuu.

- YuacTByroT B 3acefanusix [IpueMHon komuccun.

- OGOopMIIAIOT TEKYIIYIO TOKYMEHTAIMIO TI0 JesATeTbHOCTH [[pueMHON KOMUCCHH.

- Y4acTByIOT B TOArOTOBKE MOMeIeHuH aAiist pabotsl [IpueMHoil komuccun.

- OdopMIIsIIOT TPOTOKOIBI 3aceqanuit [lpuemHol KoMHuCcCU.

- [lonroraBnuBaroT cTeHAb! U1t 00bsiBIeHUH [IpueMHoO# KoMuccuu.

- Y4acTBYIOT B COOECEJOBAHUY C MTOCTYMAIOLIINMH.

- [IpoBOAAT KOHCYNBTALMHU € TIOCTYNAOIKUMU 0 MOPSJIKY U IIpaBUiIaM IpHUeMa.

- KoHTpOonupytoT opranusanuio 1 X0/l BCTYIUTEIbHBIX UCTIBITAHHUH.

- Y4acTByIOT B pACCMOTPEHHUH U BHIHECEHUU PELICHUH 10 arneuIsiHH.

- Y4acTByIOT B KOHKYPCHOM OTOOpE, TOTOBSIT MNPEIOKEHUS 110 IPOBEECHUIO 3aUNCIICHUS
CTYJECHTOB.
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3. Opranuzauus padorsl IlpuemHoli komuccuu

3.1. Opranuzanus padotsl [IpueMHON KOMHUCCHHU JIOJDKHA 00€cIeuynBaTh COOJIIOJACHHUE
[paB JUYHOCTH W BBINOJIHEHHE TOCYJApCTBEHHBIX TpeOOBaHMM K IMpHeMy B 0Opa3oBaTeibHbIC
OpraHu3aluu.

3.2. Pabora Ilpumemnoit komuccuu  O(OPMIIAETCS  MPOTOKOJIAMH,  KOTOPBIE
MOAMKUCHIBAIOTCS MIPE/ICeIaTeNIeM U OTBETCTBEHHBIM cekpeTapem [IpruemHoi komuccumu.

3.3. Pemienust [IpueMHON KOMHUCCHUU NPUHHUMAIOTCS B COOTBETCTBUU C JEUCTBYIOIIMM
3aKOHOJATENHLCTBOM Poccuiickoit denepanuy, HOPMATUBHBIMH TMPABOBBIMH aKTaMH B cdepe
oOpa3zoBanus cyowbekToB Poccuiickoit ®enepanun, Munnpocsenienus Poccun, MuHoOpHayKH
Poccun 1 HOpMaTUBHBIMU JOKYMEHTaMU 00pa30BaTeIbHON OpraHu3aluy.

3.4. OrtBercTBeHHBIM cekperapp [IpueMHON KOMHCCHMM 3apaHee O0OecIeurnBacT
MOJATOTOBKY MH(OPMALIMOHHBIX MAaTEpPHAIOB, OJIAaHKOB HEOOXOIUMOM JOKYMEHTAIMH, IPOBOJUT
no700p COCTaBa MPEAMETHBIX 3K3aMEHAIIMOHHBIX KOMHUCCHH (MpH HAIWYHMU), TEXHHUYECKOTO
nepcoHana, 00OpyAyeT MOMEIIeH s, 00ECTIeYMBAET yCIOBUS XPAHEHUS JOKYMEHTOB, TOTOBUT H
ohopMIIET TEKCTHI OOBSBICHU O IIPHUEME.

3.5. TloaroroByiieHHBIE JAOKYMEHTBI, KCEPOKOIHMH CBUACTEILCTBA 00 aKKpPEAWTAIMUA H
JUIEH3UU Ha I[paBO BEAEHUSA O0pa30BaTENbHOW JEATENBHOCTH II0 COOTBETCTBYIOIUM
HAIPAaBIEHUSM MOATOTOBKH M CHEIMAIbHOCTAM IMOMENIAlTCs Ha WHGOPMAIMOHHOM CTEHJIE
[TpueMHOI KOMUCCHUM.

3.6. B nepuona npuema noxkymeHTOB [IpueMHas xomuccus €xXeTHEeBHO MH(DOPMUPYET O
KOJIMUECTBE MOJAHHBIX 3asBJICHUN U KOHKYypce Ha MH(POPMAIIMOHHOM CTEHJEe 00pa3oBaTeIbHON
OpraHu3any U o(QUIIUATBHOM CcaliTe, OpraHu3yeT QyHKIIMOHUPOBAHHUE TEJC(OHHBIX JIMHUN JIJIS
OTBETOB Ha BOIIPOCHI IO IPHUEMY B 00pa30BaTEIbHYIO OPTaHU3ALHIO.

3.7. Ha xaI0oro mMOCTYMAIOMIETO 3aBOJUTCS JIMYHOE JEN0, B KOTOPOM XPaHATCS BCE
CIaHHBIE UM JIOKYMEHTHI M MaTepHaJIbl CIaud BCTYIUTEIbHBIX UcIbITaHui. [locTymaronemy npu
JUYHOM TPEJCTaBICHUHU JOKYMEHTOB BBIJIAE€TCS PACIIUCKa O IPUEME TOKYMEHTOB.

3.8. [IpuemM MOKYMEHTOB PETHUCTPUPYETCS B JKypHaje Mo crenuaibHocTsaM. J[o Hauama
npueMa JOKYMEHTOB JIMCThl KypHaia (OKypHaJIOB) HYMEPYIOTCS, NpPOIIMBAIOTCA U
OMNEYaThIBAIOTCS. B /1€Hb OKOHYaHUs NpHeMa JIOKYMEHTOB 3allMCH 3aKpbIBAIOTCS YEpPTOM,
MOAMUCIMU TIPeIceIaTeNsl U OTBETCTBEHHOTO cekpeTaps [IpruemHoit komuccum.

KypHanbl perucrpaniud ¥ JUYHBIC JI€7la TOCTYMAIONIUX XPAHATCS KaK JTOKYMEHTHI
cTporoi oryeTHOCTH. CpOK XpaHEHUs COCTaBIsAeT 1 roa.

3.9. IlpueMHass KOMHUCCUS TPUHMMAET pEIIEHWE O JIONYCKEe MOCTYMAIIEro K
BCTYITUTEIbHBIM HUCIBITAaHUSIM (MPH UX HAJIMYUH), YCIOBHSX YYacCTHs B KOHKYpPCE W HM3BEIIACT
ero 00 stom. [locTymaromum, AONYHIEHHBIM K BCTYMUTENBHBIM HCIBITAHUSM, BBIIAETCS
HK3aMEHALMOHHBIH JIUCT.

4. OpraHu3anusi BCTYNUTEJbHBIX HCIBITAHUIA (TIPH HAJIMYWH)
4.1. BcrynuTenbHbIE UCTIBITAHUS MPOBOASITCS B MUCbMEHHOW W (WJIM) YCTHOU (opme, B

BUJE TPOCIYIIMBAHUS, MPOCMOTpPA, COOECEOBaHUS WM B HWHOM BHJE, OIpEAeNsieMOM
IIpaBUJIaMU IIpUEMA.



4.2. BcTynuTenbHOE UCHBITAaHWE, NPOBOJAMMOE B YCTHOU ¢opme, odopmisercs
MPOTOKOJIOM, B KOTOPOM (PHUKCUPYIOTCS BOMNPOCHl K IMOCTyHAalOUeMy U KOMMEHTapuu
9K3aMEHaTOPOB.

4.3. Pe3ynpTaThl BCTYNHUTENBHBIX HCIBITAHUN OLIEHUBAIOTCA [0 3a4€THOM CHCTEME.
YcnenHoe nNpoxoxXaeHnue BCTYIMUTEIbHBIX UCTIBITAHUHI MOATBEPKAAECT HAJHMUKE Y MOCTYNAIOIMINUX
OTIPE/ICNIEHHBIX TBOPUYECKUX CIOCOOHOCTEH, (U3NYECKUX W (WJIHM) MCHUXOJOTUYECKHX KAdeCTB,
HEOOXOUMBIX JIJIsi O0y4EHUS TI0 COOTBETCTBYIOIIMM 00pa30BaTEIIbHBIM MPOTPaMMaM.

5. HpaBmIa moaavum 1 pacCMOTpPECHUA aneJ s

5.1. ITo pe3ynpTaTam BCTYNUTEIHHOIO UCTIBITAHUS MOCTYNAIOMIUNA UMEET MPaBo MOJaTh B
aNeUBILIUOHHYI0 KOMMCCHUIO IHCbMEHHOE 3asBJICHHE O HapyUIEHHWH, [0 €ro MHEHUIO,
YCTaHOBJICHHOTO TOPsiIKa MPOBEACHUS HCIBITAaHUS U (WJIM) HECOIJIACHU C €ro pe3yibTaTaMu
(manee — aneyIsAIus).

5.2. PaccMoTpeHue aneyusinu He sSBISIeTCs Iepeciadyeil BCTYIUTEIbHOTO CIbITaHus. B
XO0JI€ PACCMOTPEHUS alleJUIALNUN TPOBEPSAETCS TOJIBKO MPABUIIBHOCTH OLIEHKH PE3YJbTaTOB CAAUU
BCTYNUTEIHHOTO UCIIBITAHUS.

5.3. Aneminus TOJAeTCs TMOCTYMAOIUM JIMYHO HA CICAYIOIIUH JIeHb IOCIie
00BSIBICHUS pe3yNibTaTa BCTYMUTENBLHOTO UCIbITaHUA. [Ipyu 3TOM mocTynammuid uMeeT MpaBo
O3HAKOMUTBCSI CO CBOEH pabOTOHM, BBHIMOJHEHHONW B XOJAE BCTYNHUTEIHHOTO HCIBITAHUS, B
MOpsIKe, yCTAHOBIEHHOM 00pa3oBaTenbHON opraHu3anuei. [IpuemHas komuccus odecrieunBaeT
MpHUEM amneuIsAlui B TeUeHUE BCEro paboyero JHs.

5.4. PaccMOTpeHHe amnesuisiuid MpOBOJUTCS HE IO3JIHEE CIENYIOMEro MHS TOCe JIHS
03HAKOMJIEHHUS ¢ pa0OTaMH, BBIIIOJIHEHHBIMH B X0/1€ BCTYIIUTEIbHBIX UCTIBITAHUM.

5.5. B anemiuMoOHHYI0O KOMHCCHIO IpPU PACCMOTPEHUM aNeJUIsIUUi pEKOMEHIyeTcs
BKJIIOYaTh B KA4ye€CTBE HE3aBUCHUMBIX AKCIEPTOB IPEICTABUTENEH OPraHOB MCIIOJHUTEIbHON
BJacTH cyobekToB Poccuiickoit denepariyn, ocymecTBISIONMX FOCYJapCTBEHHOE YIPaBJICHUE B
cdepe obpazoBaHusl.

5.6. [Toctynaronuii uMeeT MNpaBO MNPUCYTCTBOBAThH MNPU PACCMOTPEHHUM AlleJUIALUU.
[TocTynarommii  10MKEH HMMETh HpHU cebe JOKYMEHT, YJIOCTOBEPSIONIMHA €ro JUYHOCThb, U
HK3aMEHAlMOHHBIH JIUCT.

5.7. C HECOBEpILIEHHOJIETHUM IOCTYMAIOIIUM HMEET IpaBO MPHUCYTCTBOBATh OIUH W3
pOaUTENEN WM UHBIX 3aKOHHBIX MIPEJACTABUTEIICH.

5.8. Ilocne paccMOTpeHUs aneJuIsIA BRIHOCHTCSI PEIICHHE areUIIIMOHHON KOMHCCUH
00 OIIEHKE M0 BCTYMUTEIBHOMY HUCIIBITAHUIO.

5.9.Ipy BO3HUKHOBEHHH pA3HOTIACUI B aNeUISIIIHOHHOM KOMHCCHU TMPOBOIUTCS
roJIOCOBAaHUE, U PELICHHE YTBEPXKIaeTcs OOJBIIMHCTBOM T0socoB. OdopMiIeHHOE POTOKOJIOM
peleHne aneuIILHOHHON KOMUCCHUHU TOBOJIUTCS J0 CBEIEHHS MTOCTYMAIOMIETO (O] POCIIUCH).

6. 3auunciaeHue B 00pa3oBaTEIbHYI0 OPraHU3AIMIO

6.1. [TocTynmarommii TpeACTaBIsIET OPUTHHAN JOKyMeHTa 00 oOpa3zoBaHMHM U (WIIN)
JIOKyMeHTa 00 00pa3oBaHUU M 0 KBaTHUKAKUKU B CpokH, ycTaHoBieHHbIe UIIOY «MKCO».
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6.2. [lo ucreyeHnn CPOKOB MPEACTABICHUS OPUTHHAJIOB JOKYMEHTOB 00 00pa30BaHUM U
(W) JOKYMEHTOB 00 00pa3oBaHWM W O KBaIM(UKAIIUK JUPEKTOPOM KOJUICIXKa H3IAETCs
NpUKa3 O 3a4YUCICHHH JIMI, PEKOMEHIOBAHHBIX IPHEMHOW KOMHCCHUEH K 3a4UCICHHIO W
NPEJCTaBUBIIMNX OPUTHHAIBI COOTBETCTBYIOIIUX JTOKYMEHTOB. [IpmiiockeHWEM K TIpUKazy o
3a4YKMCIICHUN SIBJISIETCSl MOGaMHIIIBbHBIA IEepeueHb YKa3aHHBIX JHIl. [Ipuka3z ¢ NpHiIoKEeHUEM
pasMmeraercss Ha ClIeAyIoUMid pabouuii JeHb TOcie W3JaHus Ha WH(POPMALMOHHOM CTEHE
[TpuemHON KOMHCCUH U Ha OHUIIMATHHOM CalTe KOJUICIKA.

6.3. [Ipy Hanmuuuu CcBOOOIHBIX MECT, OCTABIIMXCS IIOCIE 3aYMCIICHUS, 3a4HMCIICHHUE B
00pa3zoBaTesbHYI0 OPraHU3aIMIO0 OCYIIECTBIISIETCS 10 | 1ekabps TeKyIlero roja.

6.5. JIuunble nena aOUTypUEHTOB, 3aYMCICHHBIX Ha OOy4YeHHWE Ha JIHEBHBIC OTJIEJICHUS,
aOUTYypUEHTOB, HE MPOIISANINX 10 KOHKYPCY, CIABIIMX HA HEYJOBICTBOPUTEIbHBIC OLICHKU U
HEBOCTpeOOBaHHBIX U3 [IpreMHOI KOMHCCHY, TIEPEIAI0TCS B apXUB KOJUICDKA.

7. OrtuerHocTtb [IpuemMHoii komMuccun

7.1.06 wurorax mnpuema IlpuemMHas KomHccHs OTYUTBHIBAE€TCS Ha 3acelaHUU
Ie1IarOrMYECKOr0 COBETa KOJUIEIKA.

7.2. OTYETHBIMH JOKYMEHTaMHU paOOThI IPUEMHON KOMUCCHH SIBIISTFOTCSL:

- IpUKa3 00 yTBEP)KJICHUU COCTaBa IPUEMHON KOMHCCUY;

- )KYpHaJIbl PErHUCTPALUU JOKYMEHTOB IOCTYIAIOLINX;

- IMYHBIE JIeJ1a NOCTYAOLINX;

- IPOTOKOJIBI 3acenanus [IpuemHoi komuccuu.

7.3. Ilo odunmanbHOMY 3aIpOCy CBEIEHHS O pe3yJIbTaTax MpHeMa MOTYT ObITh NIEpeaaHbl
B OpraHbl yIIpaBJI€HUs 00pa30BaHUEM, CIY>KObI 3aHATOCTH.



